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VYupasnenue 06pa3oBaHus
aJIMUHHCTpAlU{ MYHHILAIAIEHOT0 00pa3oBaHus
«3aurpaeBcKuil paiioH»

IMTPUKA3

Ot 26 suBaps 2015 r. ) Ne 39/1
«06 yreepxaennu [onoxenus 06 o6paboTke u

3aMUTe NCPCOHAJIBHBIX JaHHBIX paGOTHI/IKOB»

Bo wucmonuenue ria. 14 TpymoBoro kozaekca P®, ®epepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHANBHBIX NAHHBIX", APYIUX JCHCTBYIOMIMX HOPMATHBHO-
npaBoBhIX akToB P® B mensax obecnedeHus COOMIOJCHHUS TPYAOBOTO 3aKOHOIATEILCTBA U
MHBIX HOPMATUBHBIX IIPaBOBBIX AKTOB, IIPUKA3bIBAIO:

1. YrBepmurs Ilonoxerue 06 o6paboTKe W 3alUTe NEPCOHAIBHBIX JAHHBIX paGOTHUKOB
YrpasiieHus 06pa3oBanys aIMUHUCTPALMA MyHHUIMIIATLHOTO 00pa30BaHus «3aurpacBCKui
paiion» (nanee - Ilonoxenue).

2. Crmemmamucry mo kaapam Kpurep M.A. mosectu IlonmoxeHue 10 CBEACHHA BCEX
COTPYIHUKOB.

3. Mecrom xpanenus [TonoxeHus ONpeaenuTh KaOUHET OTAeNa KaJpoB.

4. KOHTpOJIb MCHIOIHEHHS IPHUKA3a OCTABIIAIO 38 COGOM.

A
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VTBEPXJAIO
HavaisHUK yIpaBlIeHHs: 00pa3oBaHus
aIMHHHCTPAINHE MYHHIMIIAIBEHOIO 00pa3oBaHus

1o .~

«3aurpaeBCcKy OH»
, //‘;{’ ez —BIL.Cnactud

IMOJIO’)KEHHUE
06 06paboTKe M 3aIMMTE NEPCOHATBLHBIX IaHHBIX Pa0OTHHKOB

1. OBILME ITOJIOXKEHUS

1.1. Hacrosimee Tlono)KeHHe yCTAaHABIMBAET IOPSAIOK NOJydEeHHs, ydeTa, 0OpabOTKH,
HAKOIJICHHS ¥ XPaHEHHWs JOKYMEHTOB, COJAEPKALIMX CBEICHHA, OTHECEHHBIC K NEPCOHATBHBIM
J@aHHBIM PabOTHHKOB yrpasjieHus: oOpasosanus. [log paGOTHHKaMH IOJPasyMEBAIOTCS JIHIA,
3aKTIOUMBIIHE TPYAOBOM JOTOBOP € yIpaBleHHeM 00pasoBaHuUs.

1.2. Ilens Hacrosmero IloNoXeHHs - 3alUTa NEPCOHATBHBIX NAHHBIX PaGOTHHKOB
yIpaByieHis 00pa3oBaHUs OT HECAHKIMOHMPOBAHHOIO JOCTYNA ¥ pasryalCHHs. [lepcoHanbHbBIE
JAHHBIE BCETIA SBISIOTCS KOHMHIEHIMAILHON, CTPOro OXpaHseMOn HHbopMalHeH.

1.3. OcHoBaHueM [UIs pa3paboTKH HacTosmero Ilonoxernus sistoTCs KOHCTHTYIHSA PO,
Tpynosoii kozeke PO, apyrue 1eHCTBYIONME HOPMATHBHO-TIPABOBBIC aKTHI PO.

1.4. Hacrosmmee IlosoxeHue M HU3MEHEHHS K HEMY YTBEPXKIAIOTCA DPYKOBOLUTCICM
yrpasieHns oOpa3oBaHus. Bce paGOTHHKM yNpaBieHHs O00pa3soBaHHS —IOIDKHEI ObITH
O3HAKOMJICHHI C JJaHHBIM [10JI0’KeHHEM ¥ H3MEHEHUSIMH K HEMY.

2. TIOHSITUE U COCTAB IEPCOHAJIBHBIX IAHHBIX

2.1. Tlox mepcoHanbHBIMH JAHHBIMH DPabOTHHKOB IOHMMAETCH uH(opmanus,
HeoOXoMMas paboTONATENO B CBA3M C TPYAOBBIMU OTHOIICHUAMM U KaCAIOLIasics KOHKPETHOTO
pabOTHUKA, a TAKKe CBEJCHHsS O (aKTax, COOBITHAX M OOCTOATENBHCTBAX HKH3HH paboTHHUKA,
T103BOJISIONIHE HASHTH(QUIUPOBATH €r0 JIAYHOCTE.

2.2. CocTaB NepCOHANBHEIX HaHHBIX PaOOTHHKA:

- IaCIIOPTHBIE JIaHHEIE,

- cBefieHus 00 0Opa3oBaHuH;

- CBEJIEHMS O TPYZOBOM U OOLIEM CTAXE;

- CBeJIEHHUS O IpeBIAyIIeM MecTe paboTh;

- CBEJIEHHS O COCTABE CEMbH;

- CBEJIEHUS O BOMHCKOM YYETE;

- cBeJIeHHs 0 3apaboTHOII IIaTe COTPYAHHKA;

- CBEJIEHHS O COLMAIBHBIX JIBIOTaX;

- CIEHATIBHOCTD;

- 3aHUMaeMast JJOJDKHOCTD;

- pazmep 3apabOTHOM ILIATHI;

- HAJIHYHE CYAUMOCTEH;

- aJ[pec MecTa KHUTEIBCTBA;

- oMaIIHUM TeeOoH;

- coziepyKaHHe TPYJOBOIO JOroBOPa; .

- coJlepKaHue JIeKJIapaluH, oJ1aBaeMoii B HAJIOTOBYIO HHCIICKIIHIO;

- TI0JUIMHHHMKH ¥ KOIIMH ITPHKa30B M0 TUYHOMY COCTaBY;

- IMYHBIE JIeJIa ¥ TPY/IOBBIE KHMXKKH COTPYHHKOB;
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- OCHOBAHHMS K TIPHKA3aM I10 JIAYHOMY COCTaBY;
- jiena, cojepiamipe MarepHaisl mo [OBHIICHUIO KBAMH(UKAIMA U MEPEIOArOTOBKE
COTPY/IHMKOB, MX ATTECTALUH, CiTy’KeOHBIM PacCIeIOBAHMIAM;

- KOIMM OTYETOB, HAIIPABJIIEMBIE B OPTaHbl CTATHCTHKM,

- KOITHH JOKyMEHTOB 00 00pa30BaHHM;

- pe3ynbTaThl MEIMIMHCKOrO obceoBaHKsl Ha MPEAMET TOAHOCTH K OCYIIECTBJICHHIO
TPYLOBBIX 00s3aHHOCTEH;

- dpoTorpaduu U HHIC CBEICHHA, OTHOCSIIHECS K IEPCOHATBHBIM JAHHBIM paboTHHKA;

- PeKOMEHIaLMH, XapaKTePACTHKY 1 T.IL.

2.3. JIOKyMEHTBI, CONEPXKAIIUX CBEICHMA, OTHECEHHbIE K IIEPCOHANbHBIM [aHHBIM,
gBASIOTCH  KOH(UICHIMATbHBIMU. PexuM KOHGUIEHIHATLHOCTH EPCOHANBHBIX JaHHBIX
CHIMaeTCs B ciydastx o0e3nnIuBaHus Wil 110 JCTedeHMH 75 JIeT CpOKa XpaHeHHs, eCiH HHOS
He OIpesieNIeHO 3aKOHOM.

3. OBSI3SAHHOCTHU PABOTOZIATEJLA

3.1. B menax obecnedyeHus npas v cBOGOI YeNOBEKa U TPaXaHuHA paboTojaTelh H €ro
npesicTaBuTeNM TpH  0GpaboTKe HEPCOHATBHBIX JAHHBIX paGoTHUKa 00s3aHBl COOMIOAATE
cireayionie o0ume TpeOoBaHu:

3.1.1. O6paboTka TIEPCOHAIBHBIX MAHHBIX paGOTHHKA MOXET —OCYIICCTBIATECH
HCKITIOUATE/IBHO B LEMsX 00ecIieyenns CoOMONCHHs 3aKOHOB 1 MHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, cojleiicTBUs pabOTHHKAM B TpyNOYCTPOHCTBE, 00yUeHHH 1 IPOJIBYKEHAH 10 ciyx6e,
obecriedeHusl JIMYHOM ©€30IacHOCTH PaGOTHHKOB, KOHTPOJIA . KOJMHeCTBa M KayecTBa
BBIIIOJTHSEMOH PaboThl i 0OecreueH s COXPAHHOCTH AMYINECTBA.

3.1.2. Ilpu omnpeneIcHHA obbema M comepkanus 0OpabaThBACMbIX NIePCOHATBHBIX
JaHHBIX paboTHMKa paboTONATENb JOJDKEH PYKOBOJICTBOBATECS Koucrutynueit PO, TpynossM
konexcoM P® 1 uHbMHA (eiepaibHbIMU 3aKOHAMH.

3.1.3. Bce mepCOHAIBHBIC NaHHBIC paGoTHHMKa ClE/lyeT TojyJaTh y HEro camoro. Eciu
TIepCOHAIbHBIE JaHHbIE pabOTHEKA BO3MOXKHO IOJMYyqHTH TONBKO y TPEThed CTOPOHBI, TO
pabOTHHMK JIOJDKEH GBITH YBEJOMICH 00 JTOM 3apaHee M OT HEero IOJDKHO OBITh IOIY4YCHO
EchpMeHHoe cornacue. Paboronaresb H0JKEH cOOGIHMTE PAGOTHHKY O LENSX, IPE/MoNaraeMbIX
MCTOYHMKAX ¥ CII0C00axX IONyYeH s TEPCOHAIBHBIX JAHHbIX, 4 TAKKE O XapaKTepe MoUIexKamx
[OJIyYEHHIO TEPCOHATBHBIX MAHHBIX H OCIEJCTBUAX OTKa3a paGOTHUKA HaTh NHCHMCHHOC
cornacie Ha UX IOJIydCHHUE.

3.1.4. PaGoToaTeb He UMEET IpaBa nomydaTh | oGpabaTsBaTh NEPCOHANBHBIC JaHHEIC
paGoTHHKA O €ro MONMTHYCCKHX, PEJMIHO3HBIX U MHBIX yOEKIEHMSIX M HaCTHOH JKH3HHU. B
CIly4asx, HelOCPEICTBEHHO CBA3AHHBIX C BONPOCAMHM TPYJOBBIX OTHOIIIEHHH, B COOTBETCTBHH CO
cr. 24 Koncturynuu PO paborozareib BIpase nony4atb ¥ oOpabarsBaTh NaHHEIC O YaCcTHOM
JKU3HK PaBOTHHKA TOJBKO C ero IMHCHMEHHOTO COrJIacHs.

3.1.5. PaBoToaTenb He MMEET NpaBa MoNydarh 1 o6pabaTsBaTh [EPCOHANBHBIC JIAHHBIC
paGoTHUKA O €ro <WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHAX HIH €ro npo(cor03HOH
NeSTeNLHOCTH, 33 HCKIIFOYCHHEM CITydacs, TpeyCMOTPEHHBIX (eNepanbHEM 3aKOHOM.

3.1.6. ITpu mpHHSATHH pellenuii, 3aTparuBaroIiX HHTEPECD] paGoTHEKa, paboTONaTeNIb
He uWMeeT IIpaBa OCHOBBHIBATBCH Ha TIepPCOHANBHBIX ~JAAHHBIX paboTHHKA, MOTYICHHBIX
HCKJIIOYMTENLHO B pesylpTare HX ABTOMATH3MPOBAHHOA 00paGOTKH MK 3JIEKTPOHHOTO
TIOJIY4eHHSL.

3.1.7. 3am@Ta TEepCOHAIbLHBIX AaHHBIX paGoTHEKa OT HENPaBOMEPHOTO ux
HCTIONE30BAHMS MIIH YTPAThl IOJDKHA OBITh ofecreuena paboTofaTeneM 3a CYeT ero CpeAcTs B
TOpSI/IKE, YCTAHOBJIEHHOM (henepabHbM 3aKOHOM.

3.1.8. PaGOTHHKH ¥ X MPECTABHTENA HOIKHEL GBITH O3HAKOMIIEHBI C JOKyMEHTAMH
ynpasiieHHs 00pa3oBaHuUs, yCTaHAB/IMBAIOIIMME OPATIOK 06paboTKH MEPCOHATBHBIX JAHHBIX
pabOTHHKOB, a TAKIKE 06 ¥X rpaBax ¥ 00s3aHHOCTAX B 3TO# 0671aCTH.

3.1.9. PaGOTHHKH HE JOIKHBI OTKA3bIBATBCA OT CBOMX TpaB Ha COXPAHEHHE M 3allATY
TalHbL
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4. ObA3AHHOCTHU PABOTHUKA

Paboruuk obs3aH:

4.1. TlepenaBath paboTOMAaTENIO MM €ro INPEACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
NOKYMCHTHPOBAHHBIX [EPCOHAIBHBIX JAHHBIX, IIEPEYEHb KOTOPBIX YCTAHOBIEH TpyAOBHIM
xonexcoMm PO, .

4.2. CpoeBpeMEHHO B pa3yMHBI CpOK, He IpeBbINAIOIMi 5 gHell, cooOmaTh
paboTonaresno 06 H3MEHEHHH CBOUX [IePCOHAIBHBIX IaHHbIX.

" 5. IIPABA PABOTHHKA

PabGoTHuK nMeeT npaso:

5.1. Ha nmonmyio uH(OpManuio 0 CBOMX HEPCOHAIBHBIX JAHHBIX H 00pabOTKE 3THX
JIAaHHBIX.

5.2. Ha cBobonubiii GecraTHEI ZOCTYI K CBOMM IE€PCOHAIBHBIM AAHHBIM, BKJIFOYAs
NpaBo Ha IOJyYeHHE KONMH Jr000H 3alicH, CoepKallel NepCOHAIbHbIE JaHHbIE COTPYIHHKA,
32 HCKITFOYCHHMEM CIIy4YaeB, IPeIyCMOTPEHHBIX 3aKOHOJATENBCTBOM PD,

5.3. Ha moctyn K MEIMIMHCKHAM JAHHBIM C IIOMOINBIO MEIMIMHCKOIO CIEHHATHCTA II0
CBOEMY BBIOODY. '

5.4. TpeGosarb 00 HCKIIOYCHHH MM HCIPABICHHH HEBEPHBIX MIH HEHOJIHBIX
NEPCOHAIBHBIX JIAHHBIX, & TaKXe JaHHBIX, O0OpabOTaHHBIX C HapylleHHeM TpeGOBaHMIA,
OIIPENICNIEHHBIX TPYIOBBIM 3aKOHOLATeNbCTBOM. [Ipu oTkaze paGoTomarenss MCKIIOYHTH HIM
HCIIPaBHTh IEPCOHANBHBIC JaHHBIE COTPYAHHKA OH HMEET IIPaBO 3asABUTH B MHCEMEHHOU (opme
paboTOaTeNI0 O CBOEM HECOINIACHH ¢ COOTBETCTBYIOIIMM O0OCHOBAaHMEM TAaKOTO HECOIIACHS.
IlepcoHanbHble HaHHBIE OLEHOYHOTO XapakTepa COTPYAHHMK HMEET IIpaBO JONOJIHHTH
3asBJICHHEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PSHHUS.

5.5. Tpebosats 06 wu3BemeHun paboTojaTeNeM BCEX JIML, KOTOPHIM paHee ObUIH
COOOIIEHbl HEBEPHBIC MM HENOJNHbIC MEPCOHAIBHBIE J@HHBIE COTPYAHHKA, 000 Beex
IPOU3BEICHHBIX B HUX UCKITFOYECHUAX, UCTIPABICHHISX MM JOTTOHEHHSIX.

5.6. OGxanoBath B Cyx JioOble HENpaBOMEpPHBIE JEWCTBHS WM Oe3JeHCTBHE
paboronaresns npu 06paboTKe M 3ALIUTE €ro NePCOHANBHBIX JaHHbIX.

5.7. OnpenensaTs CBOMX NPEACTaBUTENSH U1 3aIUTEI CBOUX NMEPCOHAIBHEIX JTAHHBIX.

6. CbOP, OBPABOTKA 1 XPAHEHUE ITEPCOHAJIBHBIX JAHHBIX

6.1. OGpaboTka NEPCOHATBPHBIX JAHHBIX pPAabOTHHKA - 3TO IOJydYEHHE, XPaHEHHE,
KOMOHHHpPOBaHHWE, Iepejaya MM J000€ JAPYroe HCHOJIB30BAHHE NEPCOHAJIBHBIX JaHHBIX
paboTHHKA.

6.2. Bce mepconanbHble aHHBIE pabOTHHKA CIEXyeT IIOJyYaTb y HEro camoro. Ecnmu
[IEPCOHANbHBIE JaHHBle pabOTHUKA BO3MOXHO IIOJYYHTH TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHHK JOJKeH OBITh yBeJOMJIEH 00 3TOM 3apaHee W OT ‘HEro JO/DKHO OBITh IOJYYEHO
IIHCBMEHHOE COTJIacHe. v

6.3. Paboromatens nmomxeH cooOWHMTH pabOTHUKY O UeNsX, IPeArosiaraeMbiX
MCTOYHHMKAX H CIIOCO0ax MOTy4eH s NepCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIeXaIuX
MOJYYEHHIO NEPCOHAIBHBIX JaHHBIX M IOCIHEACTBHSX OTKa3a pabOTHHKA JaTh IHCHMEHHOE
COIJIaCHE Ha UX IOJIyYeHHE.

6.4. PaboTHHK npenocTaBiseT pabOTONATENIO _JOCTOBEPHBIC CBEleHHA O cebe.
PaboTonaTens mpoBepseT JOCTOBEPHOCTh CBEACHHM, CBEpss JaHHBIE, MNPEIOCTABIICHHbIC
pabOTHHKOM, ¢ HMMEIOIMMHCH y paboTHHKa JOKyMeHTamHu. IlpenocrapieHue paGOTHHKOM
IIO/UIOKHBIX JOKYMEHTOB MIJIM JIOXKHBIX CBEICHMH IpH INOCTYIUICHHM Ha paboTy SBISETCS
OCHOBAaHHMEM ISl paCTOPXKEHHUSI TPYAOBOr0 JOrOBOPA.

6.5. Ilpu noctyruienun Ha paboTy pabOTHUK 3aMOHAET aHKETY M aBTOOHOrpaduio.
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6.5.1. AHkera mpejcTaBisieT cO0OH MEPEYCHb BOIPOCOB O IEPCOHANBHBIX MAHHBIX
paboTHHKA. '

6.5.2. Auxera 3anojHsercs pabOTHHKOM €aMoCTOATENbHO. Ilpu 3aroMHeHHH aHKETHI
paGOTHHK JOJDKEH 3alONHATH BCE ee rpadsl, Ha BCe BONPOCH! J[aBaTh IOJHBIC OTBETHI, HE
JIOTYCKATh MCIIPABJICHUM MM 3a4ePKUBAHMM, IPOYEPKOB, IIOMAPOK B CTPOrOM COOTBETCTBHM C
3aIIUCAMHM, KOTOPBIE COAEPIKATCS B €r0 IMYHBIX JOKYMEHTaX.

6.5.3. AsroGuorpadus - IOKyMEHT, COJACpXAUlHMil ONHCAHHE B XPOHOJOTHYECKOH .
[10CIEIOBATEIFHOCTH OCHOBHBIX 3TAIIOB XH3HH U AESTEIbHOCTH IPHHAMAEMOr0 pabOTHHAKA.

6.5.4. AproGmorpadms cocTaBiseTcs B IPOM3BONbHOH (opme, Ge3 mnomapok H
KCIIpaBICHUH.

6.5.5. Aukera u aptoOmorpa¢us pabOTHHKA IO/DKHBI XPAHHTBCS B JIMYHOM JEIe
paboTHuKa. B JM4YHOM Jeie TaKKe XPaHATCS MHBIC JOKYMEHTBI INEPCOHATIBHOTO ydera,
OTHOCSIIHECS K NEPCOHATBHBIM JAHHBIM PaOOTHHKA.

6.5.6. Jluunoe neno pabGoTHHKA OQOPMIISETCS MOC/e H3JaHUS IpUKa3a O MNPUEME Ha
pabory. '

6.5.7. Bce HOKyMEHTHl JMYHOrO Jela NOAIIMBAaiOTCS B 0OmOXKy obpasua,
YCTAHOBJIEHHOTO B yIpaBiieHud oGpasopanus. Ha Helf yKasblBaroTCs Gammims, HMA, OTYECTBO
paboTHHKA, HOMEP JINYHOTO JeIa.

6.5.8. K Kax{oMy JHYHOMY A€y NPUIAraloTcs ABE LBeTHBIe (ororpaduu paboTHHKA
pasmepoM 3*4.

6.5.9. Bce [JOKYMEHTBI, IOCTYNAIOIMIHE B JIAYHOE JIEJIO, PpAaclojaraiores B
XPOHOJIOTHYECKOM IOpsiziKe. JINCTHI JOKYMEHTOB, IOAMMUTHIX B THYHOE A0, HYMEPYIOTCA.

6.5.10. JIuunOe /16510 BeeTCs Ha MPOTSKEHUH BCEH TPYOBOM AeATebHOCTH pabOTHHKA.
VI3MeHeHHs, BHOCHMBIE B JMYHOE N0, JOJDKHBI OBITH NMOATBEPHKIACHB! COOTBETCTBYIOIIMMH
JTOKYMEHTAMH.

7. TIEPEJJAYA IMEPCOHAJIBHBIX JJAHHBIX

7.1. Tlpu mepenaye TNepCOHAIBHBIX MNAHHBIX paboTHMKA paboTojarTeNh AOJKEH
cobJII0ATE CIIEAYIOIHE TPeOOBAHMS:

- He COOOIIATH HEpPCOHATBHBIE JaHHbIE PAOOTHHKA TPEThEH CTOpOHE O€3 IHCHMEHHOIO
cornacus pabOTHHKA, 3@ MCKIIOYEHHEM CIyJaeB, KOIZa 9TO HEoOXOmuMO B HENIX
NpeIyNpesKIeH s YIPO3bl XKHU3HH U 370pOBbIO PabOTHHKA, a TAKKE B CITYHasX, YCTaHOB/ICHHbIX
(enepasbHBIM 3aKOHOM; ,

- He coobIIaTh MepCcOHAIbHBIE [AHHBIE PabOTHHKA B KOMMEPYECKHX MLEJAX 6e3 ero
IHMCBMEHHOIO COIJIacHs;

- IPeIYNPEeNUTh T, TOJYYAIOMHX ePCOHANbHbIE NaHHbIC PAOOTHHKA, O TOM, 4TO ITH
J@HHBIE MOTYT OBITH HCIIOIB30BAHBI JIALIb B LEJAX, U KOTOPBIX OHA COOOIMICHEI, U TpeboBaTh
OT 5THX JIHIl NOATBEPXKAEHHS TOTO, 4TO 9TO IpaBuio cobmozxeHo. Jluma, momydaromue
NepcoHANbHbIE JAHHbIE pPabOTHHKA, OOS3aHBI COOMIONATH KOH(HICHIMATLHOCTD. Jaunoe
NOJIOXKEHHE HE PACIIPOCTPAHSETCS Ha OOMEH NEPCOHATBHBIMU JAHHBIME PaGOTHHKOB B HOPSAKE,
YCTaHOBJICHHOM (heliepaibHBIMK 3aKOHAMH; :

- pa3spemaTh MOCTYI K IIEPCOHAIBHBIM J@HHBIM DPabOTHHKOB TOJBKO CHEIHANbHO
YIIOMHOMOYEHHBIM JIALAM, IPH 3TOM YKa3aHHBIE JIHI@A JOJDKHBEI MMETh IPaBo IOMy4aTh TOIBKO
Te NEpPCOHANBHEIE JAaHHbIE PaGOTHHKA, KOTOPHIE HEOOXOMMMBI JUIs BBITOJIHEHUS KOHKPETHBIX
byHKIHH;

- HE 3aIpalIiBaTh HH(YOPMALMIO O COCTOSHHHM 3MOPOBb PaGOTHHKA, 33 HCKIOUCHHEM
TeX CBEJCHHH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJIHCHUS pabOTHHKOM
TPYIOBOH (PyHKIHH; 7 '

- nepenaBaTh IIEpPCOHANBHbIC NaHHBIE PAOOTHHKA MNPEACTABUTENAM paGOTHHKOB B
TOps/IKe, YCTAHOBNEHHOM TpyNOBBIM KO#EKCOM P®, i OrpaHMIUBATh 3TY UHGOPMALHIO TOJIBKO
TEMH IEPCOHATBHBIMH [aHHBIMH DaGOTHHK, KOTOPBIC HEOOXOMMMBL JUli BEIIOTHCHHSA
YKa3aHHBIMH MIPEACTABUTEIAME UX QYHKIHH.
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8. NOCTVII K IIEPCOHAJIBHBIM IAHHBIM COTPYTHUKA

8.1. BHyTpenHui#t 10CTyn (IOCTYH BHYTPH YIPaBIeHHS 06pa30BaHus).

I1paBo mocTyna k mepcoOHaNbHBIM TaHHBIM COTPY/IHUKA UMEIOT:

- PYKOBOIMTENb YIIPABICHHUS 00pa30BaHus;

- PYKOBOJAHUTEINB OTAEIA KaIpOB; .

- PYKOBOJMTEIIH CTPYKTYPHBIX NO/Ipa3/Ie/ICHHH 110 HANPABICHHIO JEATENHHOCTH (JOCTYII
K JIMYHBIM JaHHBIM TOJIBKO pPaOOTHHKOB CBOEro MOAPA3AENEHUsI) IO COIVIACOBAHHIO C
PYKOBOJIMTEIIEM yIPaBJICHUS 00pa30BaHHUS;

- TIpd TIEpEBOJE M3 ONHOrO CTPYKTYPHOTO MOApa3sjeeHus B JPYroe AOCTYI K
NIEPCOHANbHBIM JTaHHBIM COTPYIAHHMKA MOXET MMETh PYKOBOAHMTENIh HOBOTO IIOAPa3NeIeHHS IO
COTJIaCOBAHUIO ¢ PYKOBOJMTENIEM YIPABJICHHUS 00pa30BaHuU;

- COTPYAHHKH OyXraiTepHH - K T€M JaHHBIM, KOTOPhIE HEOOXOIUMBI I BHIIOJTHEHHUS
KOHKDETHBIX (DYHKIIHIA;

- caM pabOTHHK, HOCUTENb JaHHBIX.

8.2. Buemnnit nocryi. .

Ilepconanpnbie naHHbIe BHE OpraHM3alMH MOTYT NPEACTABIATHLCS B TOCYIAPCTBEHHEIE H
HEroCy1apCTBEHHBIC ()YHKIIHOHATBHbIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIHH;

- IPaBOOXPAHUTEIIbHbIC OPTaHbI;

- OpraHbl CTAaTUCTHKY;

- CTPaxOBbIE areHTCTBA;

- BOGHKOMAaTHI;

- OpraHel COLMAIBLHOTO CTPaxOBaAHHUS;

- IIEHCUOHHBIE (OH/IBI,

- IOIpa3AeJIeHHs MYHHLUIIATBHBIX OPTaHOB YIIPABJICHHS.

8.3. [lpyrue oprauusanuy.

Csenienus 0 paGoTHHKE (B TOM HHCIE YBOJEHHOM) MOTYT GBITH NIPEIOCTABIEHBI APYTOi
OpraHH3alliH TOJBKO C IMCBMEHHOIO 3ampoca Ha OJaHKe OpraHd3aliy C IPUIOXKEHHEM KOIHH
3agBJieHUs pabOTHHKA.

8.4. PoncTBeHHHKH U WiIeHBI ceMeil.

llepconanbupie faHHbIe pabOTHUKA MOTYT OBITH NpPEOCTABJIEHB! POACTBEHHHKAM HIIHK
WICHAM €r'0 CEMbH TOJILKO C MMCBMEHHOTO Pa3pENICHHsI CaMoro paboTHHKA.

9. BAIIMTA TIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B menax obecnedeHHss COXPaHHOCTH M KOH(QHMICHUMATILHOCTH MEPCOHANBHBIX
TaHHBIX ~pabOTHWKOB  ympaBjieHHs oOpa3oBaHHs BCe oONepaudd [0  O(OPMIEHHIO,
(GopMHPOBAHHIO, BEJCHHIO H XPaHEHHIO JaHHON HH(POPMAIHM JOKHBI BBIIONHATHCS TOJIBKO
pabOTHUKAMH OT/eNa KaJpoB, OCYLICCTBISIOMEMH JaHHYIO pabOTy B COOTBETCTBHH CO CBOMMH
ciy)eOHBIMH 0053aHHOCTAMH, 3aQ)HKCHPOBAHHBIMU B HX JOJDKHOCTHBIX HHCTPYKIIHSAX.

9.2. OTBeThI HA MMCHMEHHBIE 3aNPOCHl APYTHX OPraHM3AlMM W YYPeKIEHUH B Mpeaenax
HX KOMICTEHIIMH ¥ INPEIOCTABIEHHBIX NOJIHOMOYHH JAlOTCS B MHChMEHHOH (opMme Ha GraHke
yIpaslieHus 00pa3oBaHMs M B TOM 00BEME, KOTODPBIH IO3BOJISIET HE pasriiallaTh H3JMIIHHMN
00beM NEPCOHANIBHBIX CBECHHH 0 pabOTHHKAX yIpaBJieHHs 00pa3oBaHus.

9.3. Tlepemaya wunQOpMauMH, cOAepXKAIUEH CBEACHHS O MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OpraHusauuu, 1o TenedoHy, (axcy, 3MEKTPOHHOMH moute Ge3 MHCHMEHHOro
coriracus pa6omm<a 3anpeiacTes.

9.4. Jlnanple nema W JOKYMEHTHI, COIEpXalyue MepCOHAIbHBIE NaHHbE pabOTHHKOB,
XpaHATCs B 3amypamomuxcs —mxadax  (cefidax), obecneywBarommx — 3amuTy  OT
HECaHKIIMOHUPOBAHHOrO JOCTYIIA.



9.5. TlepcoHanbHble KOMIBIOTEPH], B KOTOPBIX COMEPXKATCA MEPCOHAIBHBIC JAHHBIC,
JIOJKHB! OBITH 3aIlMIIEHB! TAPOJIAMH NOCTYNA.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE HTHOOPMAILIWH,
CBS3AHHOMU C ITEPCOHAJIBHBIMU JTJAHHBIMU PABOTHHKA

10.1. JIuna, BHHOBHBIE B HAPYUIICHHH HOPM, PEryIHPYIOUHMX IOJIy4YCHHE, 00paboTKy u
3AMIATY NEPCOHATBHBIX NAHHBIX PabOTHHMKA, HECYT IMCHHIUIAHAPHYIO, aJIMHHUCTPaTHBHYIO,
IPaXJIAHCKO-TPABOBYIO HIJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (beneparbHBIMA
3aKOHAMH.
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